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Introduction

Jhal combnes cohiealogy, skil s s

oray saniclematiosa croular coonosny spoaizlis

Rooe o incredicle poaple Lo baild
soslaicacilily o Saropparlucitios o busine::n Woe do ths | hr uq" = Looe enablon, poaple cowered approass

thia. ~elps our customer s aeller manage Lhoeir resouraes, reduco waslo, oolionizs Locir supply chaing, acd conarbucio 2

w7 has

s cireular

rie g Tl vy 1 SIRTSTAIYA

1z e sk aceu. doing good; iUs aboul dong ceod busness Tor olhe

soslalicacle practices, wilh scund Tuluee arosion busieess slrzlogios

anwael 2sousclves Thal recans combnimg olhical ance

ILis Reconomy's policy Lo caonducl all of ils business overywhaore inan honest way, and wilthoul Lthe use of corrupl praclices or
acls ol bribery Lo oblain an unlair advanlage.

ancdards This ezl oo el

Rooenaray s coramil.ed o oo Jri"g ad-orence Lo he bghoes, leceland cleical oo Tnoovery aspeol

sy 0 wh o e ooaraln our dezlings. Bro

fooraLsl oreyg nlagrily Lo @

5 yvacdaooruplion caar The sooiclicos i whioh
conois growlh aco doveloprrent.

sare corailled and sroven s

A racral issuo dne

Phiz s ncl jusha cullural commreitmesLoan Lho parl ol he cormcacy
affenocein thae Uk asd hrougeoul Theweor d, ang corrup. scls axoo

a rocuirermoel Bebooy s a arirniea

sl Tiees

RBocanomy ana Ls ormiployee: Lo Lthe risk ol pro:

AN rmppriso e,

o

weir L as endangerng s resuld o,

iz Polioy has boon acopocd by Lhe Board ano s Lo boe core onucicaled oo overvone iowvalved noour bBusicoss La ensuee hoeir

2ches e Ll

cornrrilras el ol The SGosrn 2 Inporance .o th's Palioy acdwill acply 5 oo laleracce™ approach Lo &
riczery @nad corapzbion by Ay ol cur eracloy oy brusieess parlnoeswaradog for wz aran our boehalany breach al Leis Polioy
will b regarded as e soious mal.or by l—?c):,c-n-:)r*]}; an s ikely oroesu Lin iscislingry aclon or rmreadiale Llerrminaadon of

rrespec. of our sopzplices il allor i

ccrlra

galicn thoy mre found Lo ke al Tau L

WL Lhis Policy, Compary' refors Lo al Beconormy companio:s

What is Bribery & Corruption

Frrbsery ana corrupaon have @ racgoe ol delicitionsin k2w, o the Tundarmrenta pring pplos apaly unfwvoszlly

Hribary is Lhe ofTer, promise, giving, demanding or acceplance of anylhing ol value Lo or [rom anolher person as an
inducemaenlt or reward for an aclion which is illegal, dishonosl, unclhical or a breach of Lrusl.

Corruplion is Lhe misusae of public or privale ellice or power (or personal gain.

For ho curooses of Jhis Polioy whoelher The peveo o

ool Lee zel el bribary or corrupaons war<s noohe ooblic o preals

el is ere vl
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What is a Bribe

vy cdifToren. shapo:s anas Toroans for exarmplo cash, oL cardsieouchors, loans or arod L, g s, ovoenl da«e.s, Lhe

Fribaees can Lake onmis
ATy IS L O Dven @ wiork Crperio oo panomeel,

awvdaced ol a conlrasl, charlab o contrioulicn:s:

WACLive b sany TS et on @ pROorsen may
N rmiEy sl o a corrusl mannoe by secking, sgreaing Lo ancep, o by sccoplicg s

g or al.orrpeling

o L0y nsrrul anoleor bf-"

barbee Rassive bribory sweeon 2

colh parl’es el conel L

Loy rriake:
ariae Thoraw Il suslly boa g pre g

Who Could Engage in Bribery or Corruption

[ The ayes ol Che law, bribory and coropl behavioor cou d be cormrrillen by any oo ol a numibor ol i-divid La s Sarre cxarmplos

are
° Arvarmaloyoes fwhothor U Lne or cadl L), oflcer or difee .o
o Any corson acdang oror on behalle the Dompany jog, our agents, bos noess parloors, cossug Lanl, suboonloactors
s pplors)
o I~dlividdLa s 2nd crosnisation: whore They 2 oLeorse somoeoso clse o carry ol hose @5c.s
o A cublc{governmen . ofl cial
o Aoollezlcansidale o parly alfcial

cola LHeCr I RIS RS e g Tatal O N CUVETITIC . corrollos ()'gar]'s;a..i-:)n

o Aroprascnlal

Iozeouls boe ~cled thal dealiccswilh governnoen. ollaizls cac boe cadtiou ady risky. norany cosntnos The laves reladng oo onaory
CAe cxlrarraely caudous appreach shou d Chorelose be laken wherover vour

“as o ovondilunicleolUanal are parlioular v ske

SINeN

aed icgs nvelee cublic ol aals o goversmonloreprasenla dves.

What Does the Law Say About Bribery & Corruption

sovers, As e U ceanquar.eren busicess, he Coraoasy s bound by Lhe UL

Bribaery ma oirmiea ollooce and conasllics can ke s
K
ricd

ol Lo mrost shincent @anbi oncery laws in Lecwenrlo, onal ooy riaces srioery

P bseery At 201G, wehich s regandaod as e
cerruat on illeczl, sul z2lso holds UK companies liable for Tailing e implermaent adeguale procoedures Lo provent such acls by

Lhose warking Tor Lhe company or on ils behall, no maller whaore in Lhe world Lhe acl Lakes placo.

le5 caroabiiks L

irnLhe LS

clizes Acl [—CRPA] covers JS compan’es and Choze dong susing
b vigeus by the LS auchosdes, Allthoug

= zddiliczn, Loe Foraian Corrupl Fra

ans polenlial penaldes are laoug e, @nd Lo T s enforoed v she Company's
ceanguarlors are noohoe UK woe cond Lol busicoss 2ol ly miclamadosa manke do ol ha UK L s
Tracerlant hal everyone moees Lhe s.eodards sel by U leoisladon, ana thalwe go Torhor whore loca ] e rogaire, Fos Turtheer

L
g

Fvon whon aporalicg ou

mifsrenaElions on Frogolzlons vou soouls conlach your BRE dooarimoes L
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Freigzle o] corrLpl A includ ng Leose
cornrrilled by bus ness parlecrsswerk ng for oz or oo eur boealll cou dresull e anicwoesliczlion, which cou d load Lo pre

2 repulatiosal demagao.

sana olioers of the Corrpany reust acbwioh croproely sl sl imoes Aclea o susEs:

Llisn

ol indwduals ana the Cormoany ilsell, as well a: sig-ileznl dverse cubla

What Steps Can We Take to Prevent Bribery & Corruption

Fuoryens al ho Comaany has a rosponsicilily o proveslng aricery and coroplioo ) We can zkoe Lo ollowi»o s.ops o a:

Risk Assessment

Flhaolive sk am
corraalion iz
k] weral ;—:nd STate TSRS
vl nerab iy ol cach company o theso s onan angaing bass, a

e les 2L Lee core ol hiz Polloy S d’\r]llﬂud Jan pnpaints Lhe ,p:\:: Mo arozs oo ich woe lzee ariaoery @and

L e ~o Chis"Fnanaizl SMicor

a2 llomas e Lo b Tk i Lecraky e

N S ISIAE

oo he Coraaa i @A BTN FriLsl s Lo

by e Crolel Fieaccial O cor, Bisk

assossrmenl s nilendod Lo ke an angaing pro

Accurate Books and Record-Keeping

PP

Mary

DS LA WG T AT LA B Al o O RN Rocata] Ry sricd irAnoiz r:)::(:-rl.'nq wilhir b Cornae ARy SN 1alils cusing:

zovious bribooy and corrLplios oTonoe: have Boon Touns Le nvel

e degrec ol inacoura.crocerd <oop ng. Y

Lrils ance for

sgn ficacl busicess parlnersworking on our aschell Sur books: sholracs

coerds and overal Tnancial rocorl ng rmss

[hzal s, Loy raush acouralely reflo yorvslezding or nEcoualo e

Leacs o the unasarlyicg lracsacl ons. b

srazs of @ny kings could
calenla by damase he Cormoany.

Effective Monitoring and Internal Control

O cusinez unils s, =Sl raaimzin ac ol e

ystara alintermal coslol asd mositorng ol cur lrans:

dioes, Dnee bribory ans
corruclon nsa cave cconicesUlioo 2nd cig-olighted via hoerisk 2ssessmoe L procoess, lra ning and awsaroness cas boe orovicoed ane
caraecu s San b

prod wilhin a comprehoensive conbralana reoen’Lonieg arograrnere, in erdor Lo ho pomiaige

oran engsing basis

oy o o

e Coiel Fieascial O cer rausl ansure Leal aivisionzl mansgerrenl oogsg

Iy s
skl |k

Averrisk 2ssessraeslana implomaenls e

SIS <O provon. bribooy and cormuston, co Coiel Fieacaial O cerwall consa Lwith Lee Comipany’s cermolianos

oo inaes, prncialos ano recleodologios Tor thae idoe-UTizalicn, il gation acd mosilarng of L
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Where Do Bribery & Corruption Risks Typically Arise

Frbsery ana corrupaon risks tyaically Tzlhwithn he To lowing calcgosies:

Use of Business Partners

oy czelieibions e b
oy g

ricss parkne iz brozd, ans could ing uda, for exarepele, acoy supp icr or sub conoraclos or consy lanksin Lee

Wb TSl LB Lz ol Busingas cacine

s suoply coanwhe acs e oo boehall ol he Coraany

AN TSN SAVE:

i e Lo b Aveare hal L AFTENCTR TS o caloridzlly proseel Lee Co Ay il S0 En L sk,
wie e Lo b aveanc hal Lecsn arrangoroes s cac polanially preseel Leo CormpaEny il signiTicsEn. rishke

Tohio e 5 bosinoss Sarlner Conue s

Risk can b idoenlifio: aelivles o Lhe Dommparny chial’ so Leal he resull ol Thaets acisns can

oo seen s conel LUng the Carroa sy,

Business parlnoers or any olher parly who acl on Lhe Company's behall musl be advised of Lhe exislence ol and agree Lo
opoerale al all imes in accordance wilh Lhis Policy.

K e fere b ovaluzlions o caohrelzUor

xrial r*]ar]agcr*]:)"l. [ r(:s;p(:-r]s;'

TJry.

ipanas doe.crmicing wecthosor ol & lsicls e

Al

Whiore riskor
cazee slops, neloding o

ardicg a cusinoess cadiner arangoerranl bhas boon denalicd, divis onal mmanagomoenl mus, eke aporosriaace sk

o owalua.c hebacagroond, exaodenoe, and repoladon of Lhe busnoess parlooer

. cndorslana Lec services Lo bo aorov’doed, aod mcthoss o comnpaor

zaLdon and cayrmoen.

° ovalua.c he bosinoess 20onnEl

“or engaging Lo bus

I LAl Lricee

o lLake reasonasio s.cps Lo mani.er The ransac . ioss of bus ness parlnoes approosria.acly

o oesuro Leore s cloar el lon agreemes ] nop ane weich ackeowledgos Leo busicess parlner's unaers.andicg anas

complascewilh his Polioy (o 3 su'lab o cquivaloso L) and ino Lding approsria.ae antl srigany and coroplion provisions

I cesrmps [Macd bosiness cadinerzwho el en our boehall are compiznl wilh ths

s responsib e o ensuring Leal

oaliony A 00T radancowih hal regoiren by 2w lgnoranes or laming a aling eye” s ccsan oxouse, As Lo

SN atss

Eroner ova uzlion crocess v bvary by divison ana lyoe ol bosiness cadcorn, divisianal managoeres o seouls consul. -

Lhes fiest inzlancoe with thoe Corraacy's Chicel —inana’a Gilioon:

Gifts, Entertainment and Hospitality

The Company coes nol proeh sl the gieing or acceolng of rezsenab o ana aporoprale gills ocloddaiemoes L and cospial

A sorvicos

cgiliqnale purposzes such as cuileing re alicnsh s or marceang oo sroduc
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Phiz cosldd nelode b cooinl ar o

Toar Ty s, e

or lokens of acprooizl’on acd gralluce, o iov ladons oo srvles, Mol o, o

alher sacal gatheriogs, inconnocl’enwih mallors re aled Lo ous bosiness, Thos
RS

raclivilio: arcacenalab o providoos ooy zlhad hie

Ak o bounds ol valus a0 onourraenoe.

Heonas Lo vl e vkl i o

el
Firsl, Llake a slep back and ask yoursell the Tollowing:

o Whimlis ho nilenl Tsiloce ouils 2 realicnshpor sl soraelhicg o se?
o Forsewvule Lhis oo T Lhezs delal sworc on Lhe Tonl of 8 nowspapn?

° WhEL D Lo souEl o weers Lo b rowoerscd weeu o hore b a doab coslancand?

My Tnd LdiMoul, o anzaer ana ol the aoove quosaons, hero may @ risk involsed, whch cou d polesUa by darrace e
Corrpany's repulalion and busing

Crvadaition, heaction could sl b onlseTul

Allhougs no e s luadoss 2o hoe ol o oons doeron:

iz, Lhe To lowding g aidance

Never acceptable
Circumslances which are nover permissible include examplos Lhal involve:

o A Moo pro gL oflferod for oo hicg nralarn)
o GTlsiv the wron ol cashior cash couivzlen s jog. gill cares o veunhoers)
o Frleranmaent of 2 sex.a o sl ady napprepaiale nalure

o Fxocssively mvish ol enoerlainmen., ar hesplal ly

o Any foar ol gil, oolerlai- ol or hosp Lal by civen, roce e, or eTored weeich raoo Lo coquwaloe Lol “2000

value over a 12 mosLe porios, o F50 Ter any ore gill,
Criel Ficaca

il b prios axprass @nd s llen aulhorizadon Tom Lhe Corr pany's

bl lowsver looa lismils s

al Qe ipea

apply nisome countrios consul. your AE dooadrmacl for

ilsreriElion.

° ooy rcalgifls, enlerlainmnoen., or hoszoital by Lo, or ¢

o Trern, gcovarnmeenl or puslic

oic’a s for Leair close Tarmil o

o frore Lee Comipany’s Colel Fieascial O cer
voen yin exceal onal circumstances fellowicg a o

an bz ness assos alos] wilhoo L perer expre ol i len auleor:

sehauhonisation wi | bo g

ilexer mnelysis.

The Coraoansy wi Tnal leleralo any siluados wecre an arasloy

o has cormancoed a beibo lrom any clenl, suoplion covoernrranl

alfic’a o any ol-or sorsos o enays Soch acehav’our el esull nd scip inary aclon up Lo @nd i-clusing disoni:
Usually acceptable

Circumslances Lhal are usually acceplable {bearing in mind Lthe linanaial Lhresholds mentioned above) inaludao:

° Mlosedosl zndd o s Lo sormico oo L wshiora wee do b ness

sa zllendanae

Lorainary sparls, Lecars acdolho cu Loral ovenlswhore Learae 's a closr busicoss radonzle

. Gls ol ~omrinal valus, sucs @5 pons, or smea | brand:

or prermolicnazlilerns
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ol ~orvinal or noslonal valus acd rmuos. boe given oo an approsria.c reasesn,

Arnaccep.able forr T Tomusl b

My Tool uneodlamn al @iy Umoe regacdicg acceptaailily ol gils, enter.zinrmaent, or cospilaliy, or Tan exarmplse dooss noo 210 ondoer

Ihiee Ao s Lhe Cnslan

ook goidance rorr yous HRE doparlmoen s Goeerally, such exarmplos wosld -~ o b

alegonios,
corrmissicle wilhoo L prer spprova .

Transparency is key

Fach oo Uly il bin Lec Cormpany w 21, e

coreoured o maiclaie and monior 2 g'ls oolarlaienenl, acd hosplaliy rogis.

Lhar nerminal ez, 2oy Toro ol gifl, oneerlainnoen . or caspilaliny g wes reccived, or oflored paeecthos o nol zccepaed) Mmoozl oo

aparopralely cccordos in Learegizlon noleo cves L lhas an mapeorrissi o farn ol aill, enlarlzinmen . or caspilalily has coes

o sl coclac, your JE doaacdimaonl.

=Lt

el e,y

arc] le

Lty acd rmsy Leorelons

dscod Lhal zoree cads of Lee Company may o ycop y wilh diTerent locesl ol

oo linanaizl hresho ds o oleos reguiqerreants, Such Unils soa Tho sel ows by the senior manzgaorment o Lhe iedivid La

cdwilh Lhe Coroasy, oo lac. your A deacalnenl for more

secled o

araoacy InseoarEle docsrnel alya~droey

Tl riElions.

Charitable and Political Donations

The Cormoany doos ~ol mra<e poliliza donzlens weh’ch neludoes any conorbausion, snmadas o cash oorin <-d, Lo supoorl g ool Ueal

IS

Porsoca polidcal or charilacle danstion: aqc poarissib o provides thel Lo docadon iz nooreace for Lec porsanal, [ieacoial o

ool ezl boochl ol acy pubic/covernmaent oozl or any cuslare, sopepler or Leire parly jor Lherr Tarmily -normborst 1Donal ans

sl ool bo madae Lo praperly nflusnoe The recip’ent o e exchangoe Tos @ny bosinoess advanlagoe

Al charilacle denalioss oo behall e the Dompany mius. bo aparovoes inacvanoa by dwisionzl manzgamaonl.

Facilitation Payments

Alzcilladon jor groesae’ moen. iz a caymen. o alerieg ol any kine ol velus Loz puslic elic’a dosignoed Lo soooroor soeos up a

foL L Ne governnen . 3c.oo, Tor axramipls ebhlEinieg an crdinary Serrmi o SorliOuUs . crms o Cara s o, Srocessing
nreceiving Choe beibo s bong roweacdaod Tor coicg ther

[ E RO N B T O e ] e

ar providicg covoernmes L service: faedil coes nol radleowheloor Lhe pe

Joo,

Faail Ladon payrmanls Srao oorm non 10 some coun.ares Jowaovor, such payreoenls 2rea ype ol bribe acd horelore arobibLoed undo
ounlrics

baoing illeczluedoer L lave, 2nd nomisny olhine

Corrpamy oolioy amwo

Mo sl ne give, arorse o olTer a [zal ladon payreenl looa pub e cr gowernrment oflcal noany counley 10 a Tzl Ladon payraoel
s dornandoed, you shou drelusze ana rmrradiately contacl the Corrpany's Chiel Finanaizl SMoor foo advicn a-d assisancae.

My zre Losure who hor @ payonenl s 2 faclalon payonoenl, slezse conlacl the Cormoansy's Chie™ Fnencal Oeoer Tor aswvic
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Whon derranos for paynoen., oi7ls or hosaila iy arcacenmpacicd oy acl.a o inpicd thresls Lo porsenal sacly, Loen salely |

ceurse he Tirsl onsr s In hose ekcoplions| omorgena’es, he payreent shosld cormrane, and you should iremeaizloe y conlac.,

oL r S aepartraos L lor Torohor advioe, Mo o

dclinary zclion wll cola<on againg., somoosawhio has rmade a payrreenl whore

Lhe't corsonzl saley, or thoe salely el acoloern, s @l sk

Financial Interest

smclode bl ase nal e 1o

ol mleras. sholld oo svoidoo, Sach aen

o Any mwverorshipor nilarast i pubicly lraced oo panios oy voeu or as rmrredizto re alive [Loal s, yoor saeuss or closo

celalive, rmaoerrbxer 7 your hauscho doand Leasew L v o yau ~ave a cloze corsonzlrelzlonsh el in e venooer, suaplion,

ST or conuracston Thi

inerraadon rmust boe aisclosed Lo vour manage

o Porroee nig or being Tinanaa by incekiod oa compalilor er suppior T good: acd sor’oos Lo the Corrpany, olthe han

cackior olhor Mnsncial insdoo

rs or lyp el consuonor doebgeneral v availab o Lo the publio This

o alicnsh e shouls

Al b diso ceno,

Local Adaptation

Leroughoul Lea Cermpany. ho
1o loweer slandards beng app icd.

= ordor Tor th's Foioy o b

2Tecve, Lis necessacy far il le oo acplion oo 2 meacdzlony basis

war alions are porr’Llod Lo lage cun.or coal praclicos or cuslomns whoers Leis el

How To Raise a Concern

As ndivicuzls who work on boehall ol the Corr pany

y, b

v 2l cave a raspoosibl by Lo he pdelec, croven. and reporl nslanae:s: no

3

anly ol brbe I

ool any olho suspoious aclivily orwronodoaing. ~o Comipany iz aoselulaly cormmilloes Lo onsuing haloal
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